4/2/2010

South Jasper Place Minor Baseball Association (SJPMBA)

Job Description

Position – Facilities Allocator

1. Attend SJPMBA Executive Meetings and the AGM Meeting

2. Attend Coaches Meeting

3. Attend Annual Player Registrations as available

4. Maintain the Master Schedule of all Baseball Activities at the Callingwood Diamonds and Batting Cages.  In the execution of this function, the following activities are performed:

a. Games - collect all SJPMBA’s house and rep team league schedules before the start of the season and update the Master Schedule with these games. (Must ensure that the diamonds are not double-booked).

b. Help coaches reschedule make-up and postponed games, update the Master Schedule accordingly.

b. Practices - act as the contact, for coaches/managers to book practices at Callingwood and update the Master Schedule accordingly.

Notes: 

· games always take precedent over practices so re-scheduled games can bump a regular practice if that’s the only way to play the game. The Allocator should try to work around the practice schedules, if possible.

· if rep teams usually play on a certain day (ie. Wednesdays), they would receive the diamond for practice on any Wednesday they didn’t have a game. House teams usually book a regular practice on weekends because the fields are often fully booked with games during the week.

· once the regular season has been completed in June, all rep teams should have a chance to practice on their Callingwood diamond. Some may choose to practice during the day in July and/or August.

d. Batting Cages - act as the contact, for coaches/managers to book the Batting Cages at Callingwood and update the Master Schedule accordingly.

5.    Communicate and work with the SJPMBA Groundskeeper.  In the execution of this function, the following   

   activities are performed:

a. Provide a cumulative schedule of all games and tournaments booked at the four Callingwood 

             diamonds for the groundskeeper.

b. Continually update the groundskeeper throughout the year of schedule changes (i.e. make-up or exhibition games).

Notes:    

· notification to the groundskeeper should be made as far in advance as possible, not the day before the make-up game is to be played.  

· continually remind coaches/managers that they must also contact the SJPMBA Umpire 

Co-ordinator to book the umpires for make-up or exhibition games.

c. Check with groundskeeper prior to any tournaments, playoffs or round-robin competitions to see how 

                          much time is required to get the fields ready. Practice schedules may have to be changed late in the  

                          week before the big events.

6. Rainouts - make arrangements with the groundskeeper and the umpire co-ordinator to cover the possibility of rainouts. If the groundskeeper declares that the diamonds are unplayable, calls must then be made to the umpire co-ordinator and to each SJPMBA coach involved in a game that day. The SJPMBA coach is responsible for passing on the information to the opposing team (if it’s not from SJPMBA).

7. Sit on committee that selects SJPMBA’s groundskeeper and monitors and evaluates the groundskeeper’s performance.

